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IFC E-Board Candidate Packet

Candidate Packets are due to the IFC Executive Board electronically to Allison Green, Greek Life Coordinator, (allison.green@pepperdine.edu) by 5pm on Monday, November 28th, 2016.  Elections will be held throughout Tuesday, November 29th (3-6pm) & Wednesday, November 30th (11:40pm-5pm) upstairs in the Greek Life Office (HAWC 220). Candidates must sign up for a time slot on Allison’s office door (HAWC 115) before 5pm by November 28th. Candidates are required to attend an interview, and may be asked to give a brief (1 or 2 minutes) presentation on why they desire the position.

For questions please call or e-mail: allison.green@pepperdine.edu, 310-506-6569

Available Positions: (See Attached Description of Duties)

· IFC President

· IFC VP for Recruitment and Risk Management

· IFC VP for Character and Community Development

· IFC VP for Finance

· IFC VP for Internal Management

Eligibility:

· Any sophomore, junior, or senior student in good standing with his fraternity and Pepperdine University 
· Must have a minimum 2.5 GPA cumulative
· Must be enrolled in Seaver College and on the Malibu campus for Spring 2017 and Fall 2017 semesters. 
· Cannot hold the position of President, Recruitment Chair, or New Member Educator in his own Fraternity. All other positions can apply for IFC unless there is a direct conflict of interests based upon job duties.
IFC E-Board Candidate Application Sheet

Name:_________________________

Fraternity: ________________Campus ID#:_________________

E-mail:___________________________ 

Phone Number:____________________

I am currently a: (Check One) 
    [  ] So.      [  ] Jr.      [  ] Sr.

Desired Position: (Check One)

[  ]     IFC President

         [  ]     IFC VP for Recruitment and Risk Management

[  ]     IFC VP for Character and Community Development

[  ]     IFC VP for Finance 

[  ]
 IFC VP for Internal Management
Please describe in 500 words why you desire to serve in this position:

Basic duties of the IFC President:

1. Serve as the Chief Executive Officer of the IFC;

2. Represent the IFC to the University community;

3. Preside over all meetings;

4. Enforce these By-Laws of the IFC;

5. Serve on such University committees to which he may be appointed, including the Pepperdine Executive Council;

6. Recommend the removal of any officer for failure to discharge his responsibilities;

7. Prepare an agenda in advance of regular IFC meetings

8. Create transition materials for the next year’s successor and schedule a one-on-one transition meeting at the end of the term.
Basic duties of the IFC VP for Recruitment and Risk Management:

1. Assist the President as may be deemed appropriate;

2. Assume the office of President in the event that the President is unable to discharge his responsibilities;

3. Plan, organize and supervise the membership recruitment program of the IFC on behalf of all Pepperdine fraternities;

4. Oversee member chapters’ recruitment processes, requiring preliminary recruitment schedules turned in for approval at least two (2) weeks prior to the commencement of formal recruitment;

5. Organize and distribute the All-Greek Recruitment Publication

6. Educate each chapter on IFC/Pepperdine risk management policies and standards;

7. Provide fraternities with the Risk Management Handbook 

8. Hold a risk management informational meeting with all chapter Presidents, Risk Management Chairmen, New Member Educators, and Social Chairmen at the beginning of each semester;

9. Compile a list of potential new members present at all rush events from the attendance records taken by individual fraternities. 

10. Create transition materials for the next year’s successor and schedule a one-on-one transition meeting at the end of the term. 
Basic duties of the IFC VP for Character and Community Development:

1. Assist the President as may be deemed appropriate;

2. Manage and promote the character and community development initiative within the IFC community.

3. Promote the positive aspects of the IFC to the Pepperdine community (I.e. Graphic write-ups, philanthropy data collection and distribution, advertisements, etc.)

4. Serve on the Pepperdine Student Organizations Judicial Board.

5. Work with the Greek Life Coordinator and Panhellenic on developing a Greek Judicial Board.

6. Plan and Coordinate Greek Awards

7. Plan and Coordinate Greek-wide philanthropy in conjunction with the Panhellenic officer 

8. Create transition materials for the next year’s successor and schedule a one-on-one transition meeting at the end of the term. 

Basic duties of the IFC VP for Finance:

1. Assist the President as may be deemed appropriate;

2. Responsible of managing and budgeting the IFC account.

3. Collect dues from each fraternity each semester.

4. In charge of financing all IFC sponsored events. 

5. Attend one-on-one meetings as needed with Greek Advisor. 

6. Create transition materials for the next year’s successor and schedule a one-on-one transition meeting at the end of the term. 

Basic duties of the IFC VP for Internal Management:

1. Assist the President as may be deemed appropriate.

2. Oversee all internal matters, including the actions of the officers, within the IFC.

3. Take and maintain minutes of all meetings of the IFC Council of Presidents and IFC Executive Council

4. Manage IFC social media accounts (i.e. Facebook, Instagram) 

5. Act as the liaison between chapter presidents and the IFC Executive Board officers to streamline communication. 

6.  Create transition materials for the next year’s successor and schedule a one-on-one transition meeting at the end of the term.

